
B

REQUEST FOR QUOTATTON (RrQ)

. ffiqs.* 
,. "i +', F)tYff

;i
".ril.j,;=;T]fo

Nawadurga trlural Municipality
Office of Rural Municipal Executive

Manilekh, Iladeldhura

Type of Proeurement: Non-Consulting Services
Title of Services: Hiring a Firm for Skills Development Training in LL
Reference II) : NRM/DDLiRFQ / 0l /2081 n82
Date of Issue of Request:208t/08117
Date of deadline of submission: 2081109102,12:00 Noon
Date of opening of purposal:208 U}gfi}, t:00 PM

f}vif
$\';t..''sf



6 Table of Contents
A. Request for Quotation

B" Instruction to the Bidders

c. FORM OF QTJOTATTON

D. PRICE SCHtrDIJLE,.,.

E. FORM OF CONTRACT

F" TERMS AND CONDITIONS OF: SERVICtr

Annex- 1 : Terrns of Reference

Annex-2: General and Specific Work Experience.........

Ann'ex-3: Financial and IIR Capacity of Firm

3

4

7

8

9

l0

12

17

18

19

2l

sW



A. Request for Quotation
Nawadurga Rural Municipality

OIIice of Rural Municipal Executive
ManilelL Dadeldhura
Request for Quotation

for
i{IH.I}{{; A T {HFT T{}R SKtrtr"I,s $EVEI,T}}S{E}{-rT}IAII{ING

1. The Ministry of Labor, Employment and Social Security (MoLESS), Prime Minister Employment
Program (PMEF) has received financing from the International Development Association (IDA)
toward the cost of Youth Employment Transformation Initiative (YETI) Project. Nawadurga Rural

Muni*ipaiity Offree of Rural Municipal Executive, Dadeldhura has received fund cn conditionai grant

tlrrough fiscal transfer from the YETI Project and intends to apply part of the proceeds toward payments

under the ccntract far lliring a firmfor S$ills Development Training fu LL.
2" A firm will be selected through an open competitive procsss under the procedures

"as specified in the Project Operations Manual of YETI Project fiom Request for Quotali*n (RFQ)

3. Nawadurga Rural Municipality Office of Municipal Executive, Dadeldhura invites eealed quotation
frorn the qualified flrms" Tire brief description of the proeurement is as follows.

4. The details of the service requirements, eligibility and qualifications required is found in terms of
reference (Annex-1).

5. Qualified service providers experience and registered in the same district will get advantage.
6. In case of last date for purchasing submission and opening of RFQs falls on a Government Holiday, the

next working day shall be considered the last day. In such a case, the RFQ validity shall be recognized
from the original RFQ submission deadline.

7. The Nawadurga Rural Municipality O{fice reserves the right to accept or reject any }rfQ and to annul
the procurement process and reject all RFQs at any time prior to Contract Award, without thereby
incuning any liability to Bidders/Applicants.

8. The Service provider should submit the RFQ document purchase bank voucher with the proposal
submission. RFQ document fee should be submitted in the following account:
Narne ofthe Bank Prabhu bank

Name of Office: Nawadurga Rural Municipality Office of Rural Municipal Executive, Dadeldhura
Office Account No : 1610125413300098

9. For Quotation Document and other information please consult to the below address.
Address: Nawadurga Rural Municipality Ofiice of Municipal Executive, Dadeldhura
Telephone No: 9863 03 23 4 5, 98587 g7 7 44, gg5 g7 45 $ A

Website: www.navadurgamun.gov.np

*-ffi4d
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(Datc of f irst Putrlication: 2081/08/17

S"N. Description Estimated
Amount
(lVithout

Vat)

Rra
Document
Fee (non-

Refundable)

Deadline of
RFA-

Document
Purchase

RFQ
submission
Deadline
(Date and

Time)

RTQ.
Opening
Date and

Time

l I{iring a Firm 1'or Skills

Development Training in LL

{Froc Re{' No.

NRMIDDL/Rr"'Q/o I /208 1 rc82)

7,78,611 .76 1000 208110910t
(Office
l'ime)

208U09t02,
l2:00 Noon

2081109,02,
1:00 PM
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B. Instruction to the Bidders
1. To assist you in the preparation of your price quotation, the necessary technical specifications,

Service requirements and price schedule with required quantity are enclose<J herewith.

2. You shall submit one originalof the Price Quotation with the lrorm of Quotation, and clearly marketl
"Original". Your quotation in the attached format should be signed, sealed in an envelope and
addressed to and detrivered in the following address:

M unici pal ity Address: Manilek, Dadeldhura
Municipality Name: Nawadurga Rural Municipality Ofllce of Rural Municipal Executive
I'elephon e; 98(:i Ui l -1.r, i. 95i 5 I I S ;i 7,i'l " !:8 : I 7+ 5 :ri I
Enrai I : nawaclurgaruralmun@gmai Lcom

3. Your quotation rnust be accompanied by adequate technical documentation and catalogue(s) ancl
other printed material or pertinent infbnnation (in English language) including names and addresses
of firms providing service facilities.

4. You shall submit only one set of quotations for the above items. Your quotation must tre typed or
w.ritten in indelible ink and shall be signed by you or your authorized representative. Without a
signature in your Fom of Quotation, your quotation will not be considered further.

5. Your quotation(s) should be subrnitted as per the following instructions and in accordance with the
attached form of Contract. The attached 'I'erms and ConditionslTerms nf Ret-erence of goods and
services is an integral part of the Contract.
(i) 8BI-eESi- The prices should be quoted for goods and services required and delivery to the
Nawadurga Rural Municipality Office of Rural Municipal Executive, Dadeldhura. prices shall be
quoted in the Nepalese Rupees (NRs).
(ii) E-YAruAION OF QII*QTAJIQNSi* Offbrs determined to be substantially responsive to the
technical specificatior*lServices will be evaluated by comparison of,their technical capabilities and
prices as indicated betrow" An off"er is not substantially responsive if it contains material deviations or
reservations to the terms, conclitions, and specifications in tlais Request for Quotation, and it wil! not
be considered further. The Nawadurga rural Municipali[i Office.*,rrill evaluate and conipare only the
quotations determined to be substantially responsive. In evaluating the quotations, the Nawadurga
Rural Municipality Office will adjust for any arithmetical errors as follows:
(a) Where there is a discrcpancy between amounts in figures and in words, the amount in words will

governi

(b) Where is a discrepancy between the unit rate and the Iine-item total resulting from multiplying
the unit rate by the quantity, the unit rate as quoted will govern; and

(c) If a Service Provider refuses to accept the correction, his quotation will be rejected.

In addilion, the quoted price shall include Value Added Tax (VAT).

I he selection of,serv-ice provider will be based an the Project Operatians Manual accepted by The
World Bank and Ministry of Labour, Employment and Social Security. T'he brief process is described
b<: low.

A firm rvhich meets eligihility, qualification and minimum technical competence will be scored. The
highest scorer firm will be selected and awarded the contract. The firm rvill be evaluated applying the

ruted and evuluution criteris.
1 N of of skillsof Firm in IO
2 Experience in relevant trades 25

4li:age
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J f,xperience and Registration in the same district if yes gets full
no marks

will be as follows:

At least 3 qualified firms are required for competitive proposal" lf three qualified quotations are fiot
received in the first call, LL shall re-advertise second time. A single quotation shall be accepted if it
meets eligibility and qualification criteria after second catl of quotation. LL can apprrtach to the
market directly in the absence of single qualified proposal or no proposal after second cali.

5. Further infonnation can be obtained from;
Mun icipality Address: IVlanilek, Dadeldhura
Municipality Name: Narvadurga Rural M'unicipality Of'fice of Rural Mirnicipal Executive
T'elephone: {r$*i {il :l I }. *85 S 7E 774.j " Si85 I l+54 : { }

Irmai I : nawadurgarura lmun@gmaii "com

7 . The bidder whose quotation has treen accepted will be notified of the awartl of contract through the
Letler r:f Acceptance issued by the Nawadurga Rural Municipality Office of Municipal Executive,
tulanilek, Dadeldhura

8" Bidders should submit their quotations with the lbllowing documents.
I. A completed Form of Quotations (Attached) with details of cost.
Ii. Approach, Methodology, work plan and response to tenns of reference.
IIl. Intbrmation of experience; (ieneral and specific of the firnr in vocational and skills

devel opment traini n g with supporti n g documents-Annex-2
IV. Best 3 years turnover of the t'irm over the period of the last 7 years- Annex-3(C)
V. lnformation ol'trainers/co-trainers (with name and llrief CVs-Maximum 2 pages) vrith the

years of experiences, education and qualifications - Annex-J(D)
VI. Registration certi{icate of firm in any government entities such as company registrar or

Cottage and Small Industry Office or in Local [.evel.
VIt' PAN and VAT Registration with Latest Tax Clearance of FY }A&ftCI or l)ate extension for

tax clearance if it is under clearance proc.ess.

5

o

SfPage
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4 -{pproach, Methodology, work plan and responding to Terms of Reference 20
5 Cost of the Proposal/Finanli I Proposal

Total 100

I Number of years of experience of Firm in any vocational
skills training

t0

>7 years and above gets full marks (100?0 l0
5-7 years gets 90% 9
3-5 years gets 709/o "1

2. _EUgqqqq ir relevant trade(s) - 390 hour training experience 25
IVlasonary experience gets 6.25, Plu.mbig expsrience gets
6.25, Illectrical Repair experience gets-6.25, Carpentry

-e\p9ll9!L!9 ee!r42s
a
J Experience and Registered in the same district if yes gets firll

*ryarkUifup gqls no marks
5

4 Approach, Metholody. workplan and responding to 'lerms of
Reference

20

Responding to Terms of Reference (With work schedule and
detail methodology)

5

,rylglhndolog_v 5

Workplan 5

Approach 5

5 Clost of the Pl6posal 40

I

l.'5
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VII]. Documents showing affiliated and renewed with CTEV'I'as a

9. Under the World Llank's'Anticorruption Policy, hidders shall observe the highest standard of ethics
during the procurenrent and execution of such c,Jntracts. Nawadurga Rural Municipality Offioe will
reject a proposal for award, and will recommend tr: impose sanctions on parties involved, if it
determines that the bidder recommended for award or any other party. has engaged in corrupt,
fraudulent, collusive, or coercive practices in competing fbr, or in executing, the Contract.

Sincerely,

Chief Adrrrinistrative Officer or His,&er Designee
Nawadurga l{ural Municipa!ity Office of Munieipal Executive. Dadeidhura

\^f
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e c. FORM Or QUOTATION

1'o: Chief Adrninistrative Offi cer,
N ar*.adurga Rural Municipal ity
Office of Rural Municipal Executive,
Manilek" Dadeldhura

We <rffer to execute the RFQ dated . .. ... for Purchase of Senices fbr "HIRII\G A FIRM
FOR SKILLS DEVETOPS{Ei\T TRAfNING" in accordanee with the Conditions of Contract
accompanying this Quotation for the Clontract Price o1' NRs.=____*(Amount in words:

We propose to cermplete the delivery ol goods and services
descrihed in the Contract within the f,)elivery 'Iime from 1.he Date of Signing of the Contract.

This Quotation and y<lur written acceptance will constitute a binding Conh"aot hetween us. We
understand that you are not bound to accept the lowest or any Quotation you receive.

We heretry conflrm that this Quotation complies with the Validity oithe Offer and Warranty conditions
imposed by the Request for Quotation docunrent and the T'enns and Conditions of Supply, respectively.

Authorized Signature:

Name and'fitle of Signatory:

Name of Service Provider:

Address :

Phone Number :

Fax Number, if any:

Email address:

qt'€

c{$6q(.rt2
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Itetn

Cost of the Financial Proposal Total Prire in lt{PR

(1)

(2) Reimbuns*trle

Total Cost of the Financial Proposal:

v AT ,@ t3%

f'olAl'fraining Cost fcrr an Event lrainirte

g

D. PRICE SCHtrDULE

Name of Service Provider:
Summary of Total Cost

l. Remuneiation:

Nole: Please rate anly key eryerts and non-key ryerts sueh ss Main Treiner{Co-Trainerc/Life skills
fiai*er and other suppafi staff ns needed who are ossigned during the ffaining

2. Reimbursable

Ir{ote: Reimbursable cost may include: Training muterials cost, equipment cosr, DSAfur tratners,foad
and snacks, rental af hall, utilities and travel etc

T'otal Price for the training services .. (ln words)- Inclusive of vAT

Signature of Seryiee Provider
Note: In case of discrepancv between unit price and total, the u.nil price shall prevail

SlPage

\

'rg1,{f,E sffi
$ew

No.
Name

Number/Quantit
y (Nos)

Percon-month
Remuneration

Rate

Time Input in
Person/Month Total in NPR

Total cost of Remuneration

SNO Type of Reimtrursatrle Expenses Unit Unit Cost Quantity Total Cost in NPR

Total Costs for an Event

vr9
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E. FORM OF CONTRACT
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Wf{F)REAS the Municipality/R.ural Munic,ipality has requested for quotation fcrr "Hiring a Firm for
Skills Development Training in L[,", (hereinafter callcd "Contract") and has accepted the Quotation by
the service provider fcrr the servioes under Contract 'dt the sum of I{PR
(. ".. "............ ". "......) hereinafter called'othe Contract Price".

NOW TIIIS ACREEMI]NT WI'INEIiSETH AS FOI-LOWS:

1. The following documents shall be deemed 1o form and Lre read and construed as part of this
agreement, viz:

a) For,n otr' Quotation, Tenns and Conditions of Service, Terms of Reference - Annex [. Price
. Schedule and Proposed FIR.&ey trainers.

b) Addendum (if applicable);

2. Taking into account pavments to be made by the Nawadurga Rural Municipalify to tlie service
provider as hereinafter mentioned, the Service Provider hereby concludes an Agreernent with the
Nawatlurga lLural Municipality to execute and complete the supply of goods and services under the
Cotttract and rernedy any defects therein in confonnity rvith the provisiolts of the Contract.

3. 'fhe Nawadurga Rural Municipality hereby coverlants to pay, in consideratir:n of the acceptance of
Contract, delivery of the services and supports therein, the Contract Price in accordance with Payment
Clonditions prescribed by the Contract.

IN WITNESS whereof the parties hereto have executed the Contrast under the laws of Nepal on the date
indicated above.

Signature and seal of the Municipality:
For and on behalfof

(Chief Admin i strative Ofticer)
Amit Kumar Sah

Signature and seal of the Service provider:
fjor and on behalf of

Name of Authorized Representative

eit"$i{ i6i*":'j !-
iili{::l Tf[1t""''i' r-"-i' '
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B
F. TERlVIS AND CONDITIONS OF SERVICE

l. .Sshsdule&IAslivlttes

Activities Description Tentative Timeline
Commencement of tlre service Withirr 7 days a{ter agreement

Inception Report Within 10 days from the contract signing
Mid Term Report Within 45 days from the contract signing
Final Training cornpletion Reporl Within 2.5 month lrom l.he contract signing

All the services in price Sclredule and Performance Specifications/ll.equirernei-tts as per TOR
shall be completed within 3 months oflcontraot signing.

Ij.!19g! Price: "l'he prices indicated in the Form of Quotation are firm and fixed and not subject to
any adi ustmen t d u ri n g cocrtract performa rr ce.

3. A91tyib{_Sgbedde*; The services should be cornpleted as per above scliedule.

l6iffansg_The services supplied underthe Contract shall be I'ully insured in a freeiy cr:nvertible
cuflency against loss or damage incidental to manufacture or acquisition, transportation, storage

and delivery. The insurance shall be in an afirount equal to I I 0 percent of the value of the Goods
on o'All risks" basis.

5. AppligahlqLiAy: The Contract shall be interpreted in accordance with the laws of the Nepal.

6. BssqluUsU*st*DjSBu&S: Nawadurga R.ural Municipality, Office ol Rural Munie.ipal Executive,
Manilek, Dadeldhura shall make every effort to resolve amicai:ly by direct infornral negoliation
any disagreement or dispute between tlreni under or in connection with the Contract. In the case

of a dispute Lretween the Nawadurga Rural Municipality Office and the Seruice Provider, the
dispute shall tre settlecl in accordance with the provisions of the relevant Nepal's arbitration law
as defined by Nepal Council of Arbitration.

Dsltygsa-An1! DoqufBgnls; Lipon service delivery, the Service Pnrvider shall provide the following
documents to the M unicipal itylRural Municipal ity:

Copies of the Service Provider's invoice rvith,

a. Inception Report: Covering final work plan and training approach, trade wise training plan,
no of participants, venues and logistics suppr:rt required within 10 days of contract eff"ective
tlate.

b. lVlid-Ternl Report: Training progress report of t.,1, with the inl'onnation on Participants, trades
participated, within 45 days of contract effective date.

c. Final Report: Within One weeks of completion of all training. the service provider shall
subrnit the'lrain in g cornp leti ern repolt with,

- Consolidated Report covering the number of participants trained in eaoh trade,
l,earning lrnm the training prograrn, Training Analytic Report covering number of
beneficiaries, age group, gender, cast and ethnicity, trade areas covered by
berre{iciaries,

- Rs;ommendation on the potential areas of improvement,

- A Final Report in Nepali or English Language.

2.

A+,
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8. PAyngUt: Paynrent of the coritract price shall be made in the following manner:

I

Fayment shall be given to the service provider alter successf'ul delivery of the items of services.
Payment Modality shall be as fbllorvs"

- An advance payment equivalent to l0 % of the contract price rvill be made against the bank
guarantee.

- l't installment: 10 % Payment against the inception report comprising the service provider's
work pian, infonnation on enrolled trainees, confirmation of training locations and venues
after [nception Report.

- 2nd installnrent: 3A'A af Payment upon 509/o completion of training and submission and
approval of mid-term report after, Mid-Term li.eport

- 3'd installsrent: Final 60?6 Payment upon successful completion of training and sutrmission
and approval of final repofi by I-L after Final Report.

Wa{ra[ty: Not Applicable

Defects: All defects related with training quality will be son'ected by the Service provider
withcrut any cost to the Municipality/Rural Municipality within 7 days from the date of notice by
M un icipal itylR ural Mun icipality.

EsrcqMqigiue-The Service Provider shall not be liable for penalties or termination for default if
and to the extent that it's delay in performance slr other failure to perform its obligations under
the Contract is the result of an event of Force Majeure.
For purposes of this clause, "Force Majeure" means an events beyond the control of the Service
Providen and not involving tlre Service Provider's fault or negligence and not foreseeable. Sucll
events may include, but not restricted to, act of Mtrnicipalitylltural Municipali[, in its sovereigl
capacitv, wars or revolutions, fires, flcods, epidemics, quarantilre restrictions, and fieighl
embargoes.
If a Force Mqieure situation arises, the Serv'ice Prr:vider shall promptly notify the
Municipality-/Rurai Municipality in w'riting eif such condition and the cause thereof. tjnless
otherwise directed by the Municipality/Rural Municipality in writing, the Service provider shall
continue to perftrrm its obligations under the Contract as lar as is reasonably pracrical, and shall
seek all reasonable altemative means f'or perfannance not prevented by Force Majeure event.

Rqquired lgchru!ts15pssrflsat]pttq-qtdl}e*unptrsLal$gnatags: (with anachments as necessary)

(i) Specific details and teclinical standards, Cescription of,services and service requirements,
Approach and Methodology as indicated in TOI{ Annex*l (attached herervith)

Service Frovider confirms oompliance with above specifications.

Eaiitue*Jo Perform: The Munieipality/Rural Municipality may cancel the Agreement if the
Service Provider fails to deliver the Coods snd Services, in accordance with the above ternrs and
conditions, in spite of a tr5-day notice given by the MunicipalitlRural Municipaliry, without
incurring any liability to the Service Pnovider.

10

ll.

12

r3.

NAME OF SERVICE PROVIDER:

Authorized Signature:

Place:

Date:

,{
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Annex-l: Terms of Referenee

Training Provider for the Yocational and Life Skilts training at LLs
Name of Local Level:
Number of Trades: 2
Name of the Trades: Road repair ard mflintenancs, Masonry (brickard stone masonry)

l. Background
Prime Minister's ilmployment Frogram (PMEP) is Covernment of Nepal's flagship program which
envisions guaranteeing minimum employment of 100 days of work to the registered unemployed in labor-
intensive public works programs (PWPs) or provide a subsistence wage in the absence of wr:rk. to eligible
households. Youth Employment 'l-ransformation Initiative (YETI) pro"ject supports PMEP to improve the
employment suppoft services and labor market outcomes of the youth.

The YE'II proiect will aim to address gaps in the labor supply-side interventions and complement
ongoing initiatives on the lahor demand side. On the supply side, the project will aim to address tlre lack
t>f a systematic approach to the provision and management of employment prclmotion services and
systems to support job seekers. On the dernand side, the project will aim to generate short-term temporar),
employment opporlunities {br the most vulnerahle, which can improve their short- and mediunr-term
productivity. 'llhe fosus on youth will address risks of fragility and conllict.

The Project l)evelopment Objective (PDO) is to improve employment services and lalror market
outcomes, especially fbr youth. Imprcved labor market outcomes for youth refer to increased
earnings/improved livelihoods for the individual beneficiaries of the proiect.

YETI aims to supplement temporary employment through cash fbr work with up to 40 <lays of on-the-job
training and up to l0 days of litb-skitls training in an effort to introduce elements of productive inclusion
in PklEP. 'l'he training is expected to increase skills and employahility of the beneflciaries, to help them
to become less vulnerable to strocks and reduce their reliance on public works.

The skills training is intenderl to help temporary employment beneficiaries acquire skills that are relevant
to the work they are doing. '['he target group is largely unskilled beneficiaries of PMEI]. The sessions will
he delivered at the local ievel, by locally procured finn(s). Trainees will continue to receive wages from
the PMEP during the duration of training.

Various agencies across the government, prcl.iects and programs have been delivering skills training in
Nepal for a long time. In the government two agencies, Council for Technical Eclucation and V6cational
Training (C'IEVT) under Ministry of Educatior, Science and Technology and Vocational and Skill
Development lraining Center under Ministry of [-,abor, F)mployment and Social Securitv. have
curriculums for training provision. Typically, short-terrn skills training rnodules are three months long
(390 hours) and combine theoretical and practical aspects. For YETI. MOI,ESS has prepared shortei
training modules and curriculum ir five identified trades as mentioned below:

L Road repair and maintenance
2. Masonry ftrick and stone rnasonry)
3" Plumhing
4. Electrical repairs
5. Carpentry

One additional module of l-ife Skills Trainirrg has been envisioned to enlrance entrepreneurship and self"-
employment initiatives of the ministry to support the trained cash f,trr work beneficiaiies who want to find
employable opportunities. I'he life skills sessions will cover a range of topics and are expectetl to
promr:te goal setting, decision making, sell'-esteem among beneficiaries and financial literacy tg promote
sonte behavioral changes and help them engage in more productive and sustainabte activities.

t^'9
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''fraining Servioe Provider is a professional firm with knowledge and experience in the areas of skill based
vocational training and life skills training"

I. Objectives of the assignment
The main otrjective of tlre assignment is to deliver vt-rcational skills in five trades and lifb skills training
using the approved curriculum for the YliT'l cash for rryork kreneficiaries alongside cash for work to
improve their skills"

lI. Scope of Work
1. Prepare the training schedule and plan with appropriate approach and methodology in collaboration

with the relevant LL. "l'he plan should define training event by trade, location, number of trainees in
each group not exceeding 25 trainees per training event.

2. Provide 40 days of vocational training and l0 da5rs of l-.ifb Skills training in the trades selected tbr the
l-l- to 40 YETI beneficiaries of the LL as the curriculum

3. Provide relevant hard copies of learning materials, including training materials, as defined in the
curriculum,

4. Monitor participants attendance during training.
5. Provide training completion certification in the related trades for participants,
6. Consult and coordinate with the enrplovment sen,ice center (ESC) at the local level for

implementation support,
7 " Prepare training completion report rvith acknowledgement of completion by the relevant l,,Ls,

a. Training Approach
The training to YETI beneficiaries from Local Level will be delivered through total o1'estimated2 events,
in groups of 20-25 (Maxirnurn) trainees.

Each training session will be for atotalof 50 days (40 days of each trade and 10 days of lif'eskills).

Details on numbers of session and of trairers

The training shaltr be delivered
instruments to demonstrate use

using a method that includes slides, illustrative materials and engineering
af appropriate tools. The illustrative materials used ftrr training slrould be

relevant to the training purposes. The training should also comply with social and environmental
safeguard provisions of the project.
b Materials.

131

r StE

; kw"t#

S.N
Trade link tbr curiculum

1 Road repair and
rnaintenance

https://pme. p, gov.np/uploads/syllabusll 72473 82 I 0-Road-Repair-and-
Maintenacne-.odf

2 Masonry https://ppSp.goy.np olo 72996299-house.ndf

1 40

2 Nurnber of trainees per training event Maximurn25

J Number of training events per L[- 2

List of Training Melgdals as per eur4qglqm
sheets, Case studies, Flandouts, Inf,ormation sheets, trndivi<lual

training packets, Procedure sheets, Perfonnance Check lists, T'extl.rooks
Materials (Display, Models, Flip char-t" Poster, rvriting board etc.),

etc.). Non-projected Media
Projected Media Materials

Slides etc.ue Overhead

Printed IVIedia Materials (Assignrnent

Support cost for equipment. including health and saf'ety equipment's

A. Mason

v'9

Number of trainees per I-1,

_ Trairiug Materials flnd use of cquipment



(t
Tape, pegs, one room huilding drawing and hammer, levels, drawing instruments, pencil. eraser,
sharpener" Cloves, ['lelmet, Safety belt, Stone
Brick, Block, Cetnent, Lirne, Adtlitive, Water, Sand. Mud. Aggregate, Binding Wire, Bamboo.
Wooden Plarrk, Steel Rebar. Rope etc.
R. Road Repair and Maintenance
folls. equirrment and Materials:
Measuring tape, Pedometer, Altinreter, Pipe/ sprit level, Survey conlpass, AbneS' level, Auto level,
Clobal positioning system, Wheel barrow. Basket, brush, bucket. broom, Wheei barrow, pick,
shovel, pegs, Karni, stones, bricks, blocks" cement. sand. bucket. drawing, chalks, pencil" tlrread,
ropes etc.
C. Health and Safety Equipment
PPE: Ffelmate, coveralls, globes, first aid box, fire extinguisher etc

lII. Assignment Duration
T'he assignrnent to be completed within -t months from the contract effective date.

IV. Major.Outputs and Deliverahles of the Assignments:
1. Inception Report: Covering final work plan and training approach, trade wise training plan, no

oI'participants, venues and logistics support required within i 0 days of contract effective date.
2. Il{id-Term Report: Training progress report of t,L with the information on Participants, trades

participated, within 45 elays of contract effective <late.

3. Final Report: Within one weeks o1'completion of all training, the service prnvider shall submit
the Training completion report with
a. Consolielated Iteport covering the number of participants trained in each trade, Learning from

the training program, Training Analytic Report covering number of hrencficiaries, age group,
gender, cast and ethnicity, trade areas covered by beneficiaries,

b. Recornmendation on the potential areas ol'irnprovement,
c. A Final Report in Nepali or English Language.

V. Support to be provided by LL
a. List of trainees and coordination, Selvice provider must eoordinate with l-Ls'and facilitate

to ensure trainees participation.
b. LL shall provide 50 days of wages during the training period fbr all beneficiaries.
c. "fraining cui'riculum tbr ail trades.

Vl. Eligibilitl, Quatrifications and Technical Qualiffing Criteria and Selection of Serwice Provider:
A. 'Ihe targeted service providers are the firrns having demonstrated experience in conducting,

ma.naging, supervising and implementing short tenn nrarket-oriented skills training with the
following eligibitify and qualilication requirements,

l. The service providers should have registerc.d in the office of the company registrar or
Smail or Cottage Otlice or in Local Level.

2. PAN and VAT Registration with l,atest Tax Clearance of IrY 2079180 or Date Exlension
for tax clearance if it is under clearance process.

3. The service provider should be affiliated and renewed with CT'E\rT as a short-term
training provider.

4. Should have at least 3 years ofproven track record ofexperience r:fconducting vocational
training prograln of minimum 390 hours of duration in relevant at least in One trade
proposed.

5. Should have at least NPR 2 million annual turnover in the best 3 of the last 7 tiscal vears.
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B. [tR Requireurent and Qualification:

Fo are the tables for and staffs to conduct a event.

Cl. Selection of Service Providers:
The selection of sen'ice provider witl bc based on the Project Operations Manual accepted by
MoLESS and World Bank.
A firm which meets eligikrility" qualification and minimum technical competence will be scored. The
highest scorer firnr will be selected and arvardecl tlre contract. The firm will be scored applying the
fbllowi criteria.

A public notic,e shall be published giving the minimum of i5 days of public notice try L[,s" If at least
3 qualified proposals are not received at first cal[. second notice to be published by giving at least T
days of notice. Sufficient competition will be ensured from at least 3 qualilied firms. If there is only
one quotation received during the lirst call, Lt, shall re-advertise second time. If only one proposal
subrnitted or no any propasal received in the second cal[, even a single proposal shali be accepted if
met eligibility and qualification criteria. LL can approach to the market for direct contracting in the
absence of sirrgle qualified propeisal even after second call.

S.

N.
Key Experts Minimum Qualification

1 Main'['rainer

Short Term T'raining I-evel-lllTSLC with 1'o1'

(General/Instructorloccu pational) from l'lTI in the relevant

occupation/subject.

I .In the trades/occr,rpations like Road Repair and Maintenance,
Carpentry, Masonry (brick and stone masonry), Plumbing and
Electrical Repairs, if no l,evel-ll is availabie in acadenric program,
[.evel-l with ToT (Ceneral/lnstructor/Occupational) from ]'11.1 and one
year experience will tre taken as minimum qualification)"

? Co-trainer Short Terrn Training L,evel-l or TSLC in the relevant occupationisubject.

J

Main Traiter or lif"e skiils
(unless either ofthe above are

qualified to deliver life skills

as well)

*2 or equivalent, at least 5 years ofgeneral work experience. has

received'fO'I fbr lifb skills and conducted at Ieast two life skills
sessions.

Support Staff (Non-Key Human Resource)

.)

'fraining

Coordinator

+2 or equivalent

4 Monitoring Officer *2 or equivalenl

Criteria
1 Number of years of experiencc of Firm in any vocational skills training 10
2 Experience in relevant trades (1. Masonry (brick and stone masorrry); 2.

Plurnbing; 3. Electrical repairs; 4. Carpentry) 25

-) Hxperience and registration in the same district 5
4 Approach, Methodology, work plan and responding to Terms of Reference 2A

5 Proposal 40
Total 100

nth
15 I

s.N. I Score

Cost of the ProposaUI'inancial
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Sample Templates for Proposal

(A). General Work [xperience

( B). Specific Experience

(C). Financial Capaeity

{D). K.ey Trainers
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Annex-2: General and Specific Work f,xperience

(A). Genera! Work Experience

(Details af ussignments undertoken hy.firm or member aJ'a JY)

(Nole: llupporting documerrt,t Jbr General l,)xperience should he suhmittcd./'ar the above)

(B). $pecific Experience

Iletails of sirnilar assignments undertaken in the previous seven years
(In case oJ joint venlure qf nvo or more "firnrs to he filled separate ly .fitr each con,stituent member)
Firm's Name:

(ltlote : Supporttng documents,fitr Speci/ic ExTserience should be suhmined against the abave
infttrmation")

S.

N.
Nameof

assignment
[,ocation Yalue of

Contract

Year
Completed

Client Description of workcarnled out

l

2.

J.

4.

5"

S.

N.
Name of

assignment
l,ocation Value of

Contr"act

Year

Completed

CIient Ilescription of work carried oul

1.

2

i.

4.

i.

0

t9
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Annual Turnover

Year Turnover

F"y

tr.Y

FY

Annex-3: Financial and ffi. Capacity of Firm
(C). Financial Capacity

case v"eniure tw,o or m)re to be
6

aach constiluent

Aver*ge Annual Turnoyer of Best of 3 Fiscal Year
Of t ast 7 Fiscal Year:s

(Note: Supportingdocumentsfor Average ll"urnover should be sultmilteclagainst the above inforrnation
such as Tar Clearanr:e Certificates of the previous 3 F'iscul 3,ears)

(D) Key Trainers (Include det*ils of Key Trainers only)
(In ca,re venture twry or more to be each canstituent

(Please inseft more rows as necessary)

lF*gt:

SN Name Position [Iighest
Qualification

Work Experience
(in year)

Specific Work
Experience (in

year)
Nationality

1

')

J

4

5

ql


